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Abstract

This script describes the format of the articles’ text that are going to be published. Generally, the specifications are the same as in this script.

Keywords: DTP, text formatting 
1. Introduction

All submitted papers must follow the following typewriting instructions. Papers that do not comply with these guidelines will not be considered for publishing.

Text Editor must be Microsoft Word. The Fonts used are Times New Roman. The Font size of the Title must be 17pt, bold, centered and in Title Case. There are 2 empty lines after. The authors’ names follow in 12pt centered and 1 empty line right after them. Follows the Abstract title in 12pt and bold, while the abstract text is in 10pt. Keywords are written one line after abstract text in 10pt fonts.

Finally follows 1 empty line. All empty lines are in 11pt normal. Note that there are no empty lines anywhere else in the text. 
2. Main Text
2.1 Page Setup

The author must use this specifications for page setup (File ( Page Setup).
[MARGINS]


Top: 2,77 cm
Bottom: 2,3 cm


Inside: 1,8 cm
Outside: 1,8 cm


Gutter: 0
Gutter Position: Left


Multiple Pages: Mirror Margins

[PAPER]


Paper Size: Custom Size



Width : 17 cm



Height : 24 cm

[LAYOUT]


Section Start : New Page


Headers and Footers :



Different Odd and Even ( Checked


Different First Page ( Checked



From Edge :




Header : 1,8 cm




Footer : 1,5 cm
2.2 Body Text
Body text is written in 11 pt fonts. The paragraphs uses 6pt spacing after.
If a paragraph contains  

· Bullets
· Numbered cases e.g. a), b), c), or i), ii), iii) etc. 
· Other elements

which all belongs conceptually in the same paragraph, they must not have any additional spacing between them.

The chapters’ title (eg., 1. Introduction) uses 14pt bold, italic fonts with 12pt spacing before and 6pt spacing after. Do not use Automatic Numbering anywhere in the text. 
2.3 Paragraphs

The paragraphs’ title use 12pt bold, italic fonts and 12pt spacing before and 6pt spacing after. Avoid using third level headings (eg., 2.1.1). If this is absolutely necessary, third level headings should be written in 11pt bold italic fonts. 
For further text numbering, the bullets and numbering style can be used at will (any) eg. A), b) c) or i), ii), iii) etc. NOT AUTOMATIC
Footers are not allowed. 

2.4 Equations

Mathematical equations which are not built-in a text line, should be centered in a separate line and must be considered as a separate paragraph. The equation numbers should be placed in the right margin and written in bold fonts.
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2.5 Figures and tables

All figures and tables should be numbered. Figure captions should appear below each figure, whereas table captions should appear on top of each table and they both have 6pt spacing before and after.
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Figure 1. Description Text
Table 1. Description Text
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Tables’ text is the same as the body text.

All figures and tables will be printed in black and white. Author must select the appropriate colors, which are well-contrasted in a black & white print. We do not change colors.
Figures and tables should lie on the printable area of the page. If there is a large figure or table that should go in landscape, then a new section must be created for it without header. 

There are a few issues coming from third party graphic manipulation applications. It’s preferred to use standard tools for this purpose. 
2.6 Headers

Keep the headers of this script. We’ll use the right ones as well as the page numbers.
3. References
The references should be cited in the main text in brackets with the author’s name and the year. E.g. [Anderson et. Al. (1988)].
At the end of the paper, all references should be presented in alphabetical order, using the form below.
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